Smaller authority nama CL'VIGER PARISH COUNCIL

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &
ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2025

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (S1 2015/234)

NOTICE NOTES

1.

Date of announcement___ May 30th, 2025 [ (@) Insert date of placing of the notice

| which must be not less than 1 day
2. Each year the smaller authority’s Annual Governance and Accountability | Before the date in ) oo
Return (AGAR) needs to be reviewed by an external auditor appointed by |
Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
| published with this notice. As it has yet to be reviewed by the appointed |
auditor, it is subject to change as a result of that review. |
Any person interested has the right to inspect and make copies of the |
accounting records for the financial year to which the audit relates and all |
books, deeds, contracts, bills, vouchers, receipts and other documents
relating to those records must be made available for inspection by any person
interested. For the year ended 31 March 2025, these documents will be
available on reasonable notice by application to: | |

(b) Insert name, pasition and |
i - LY. : . address/telephone numb e/ amal |
(b) CONTACT EMAIL: info@clivigerparishcouncil.com address, as. appropriate, of the Clark or. |
other person to which any person may |

apply to inspact the sccounts \
commencing on {c) __Tuesday 3 June 2025 2 |

(¢} Insert date, which must be at least 1 |
day after the date of anneuncemart in |
(a) above and at least 30 working days

belore the date appointed in (d) below |

and ending on (d) ___ Monday 14 July 2025

| 3. Local government electors and their representatives also have: LTJT:} ":iﬂi:"":::_ pgg"m{z‘_“:gﬂ':‘::: ||
| ! ’ : : inclusive and must include the first 10 |
The opportunity to question the appointed auditor about the accounting | working days of July. |
records; and |
. . |
I' The right to make an objection which concerns a matter in respect of which |
| the appointed auditor could either make a public interest report or apply to | |
the court for a declaration that an item of account is unlawful, \Written |

notice of an objection must first be given to the auditor and a copy sent to | '
the smaller authority |

, The appointed auditor can be contacted at the address in paragraph 4 below
for this purpose between the above dates only. ‘

|
| 4. The smaller authority’s AGAR is subject to review by the appointed auditor \
| under the provisions of the Local Audit and Accountability Act 2014, the

| Accounts and Audit Regulations 2015 and the NAQ's Code of Audit Practice
| 2015. The appointed auditor is: ‘

PKF Littlejohn LLP (Ref: SBA Team)
' 15 Westferry Circus
[ Canary Wharf
| London E14 4HD
| (sba@pkf-l.com)
Il 5. This announcement is made by (e) Rebecca Hay, Clerk [pallcll'r';‘;e":;"&:’_‘%_ﬁ:’;‘:?:ﬂ:'ﬂ:’::x:
[

the responsible financial officer for the

| 3 5 3 smaller authority




‘idance notes on completing For
e m 3
'_.ﬁcountablilty i (AGAR)92024,!25 of the Annual Governance and

. The authority must comply with P i
roper Practices in co i i
Practices are found in . il _mpietlng Sections 1 and 2 of this AG
needed to prepare Suc:::r::-i;ﬁ;m:mrzﬁm .Gmd[_-) which is updated from time to time al'l:'l;f;:i‘l)l::ivr;:)l?rﬂ:h.
Make sure that the AGAR i y for the financial year-end and the subsequent work by the iJ.Ktt;:ndl -'::lth‘;l‘ll;ll
Is complete (no highlighted boxes left empty) and is properly signed and dated. A
arly Sig 1. Any

amendments must be approved by the authority and properly initialled

The autt sehe 4 g
1ority should receive and note the Annual Internal Audit Report before approving the Annual

Governance Statement and the accounts.
t.lse. the checklist provided below to review the AGAR for co
auditor by email or post (not both) no later than 30 June 2025
= The Annual Governance Statement (Secti :
I _ tion 1) must be approved on the same day or before the Aca '
Statements (Section 2) and evidenced by the agenda or minute references. % S el
» The Respons inanciz i -
iz aum;(:trﬁ;u::e Financial Officer (RFO) must certify the accounts (Section 2) before they are presented o
ity for approval. The authority must in this order; consider, approve and sign the accounts.
The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval
gzu_must ll'lf{)ﬂ"f‘l your external auditor about any change of Clerk, Responsible Financial Officer or
air, and provide relevant authority owned generic email addresses and telephone numbers.
Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank ;g(:(tOLJnts, If the authority holds any short-term investments, note their value on the bank
reconciliation. Th('% external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide”.
* Explain _fuﬂy significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting recordfs instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

= If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.
Make sure that the accounting statements add up and that the balance carried forward from the previous year

(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).
* The Responsibie Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and

address of the external auditor before 1 July 2025.

mpleteness before retuming it to the external

All sections Have all highlighted boxes have been compieted?
Has all additional information requested, including the dates set for the period

for the exercise of public rights, been provided for the external auditor?
Internal Audit Report | Have all highlighted boxes been completed by the internal auditor and explanations provided?
For any statement to which the response is 'no’, has an explanation been published?

Section 1

Has the Responsible Financial Officer signed the accounting statements before

Section 2
presentation to the authority for approval?
Has the authority’s approval of the accounting statements been confirmed

by the signature of the Chair of the approval meeting?
Has an explanation of significant variations been published where required?

Has the bank reconciliation as at 31 March 2025 been reconciled to Box 8?7

Has an explanation of any difference between Box 7 and Box 8 been provided?

Trust funds — have all disclosures been made if the authority as a body corporate is a Al
sdamwgingwstae?ﬂﬂzdondsemm;uamoumhgmmmu&md. ]
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Sections 1 and 2

. tability Return 2024/25 Form 3
Annual Governance and Accountability e i
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Annual Internal Audit Report 2024/25

C{wnﬁtﬂ qumah Counci

WU . ¢ Vs ¥y ned P it s S

During the financial : . -
basis of an ‘1'_1-_:,@.:;.;““!::;” f(-!r_’iiied 31 March 2025, this authority's intemal auditor acting inde
controls in Ilhl*l"-i\[ll.”1 o .:‘ rsk, carried out a selective assessment of compliance ’wﬂf;} the rel
» ration and obtained appropriate evidence from the authority \ i

e internal audit for 2024/96 k- : ; f
On the h{};[g:\f ”:{20;”;.;}24;)‘; has been r_-;srnm_i out in accordance with this authority’s needs and planned coverage
. * Iindings in the areas examined, the internal audit conelusions are summarised in this ta'b'is- ‘Sgtﬁ

out below are the obisctvec -
signific "'”{k""»i’t:‘l(fhi: clives of internal control and alongside are the internal audit conclusions on whether, in all
=i - ¥Specls s O i i . e g

> e control abjectives were being achieved throughout the financial year to a standard adequate

o meel the needs of this authority

pendently and on the
evant procedures and

[

have been property lﬂt throughout the financial year

r A. Appropriate accounting rec ATy
| 2 - g _.gr‘.l:
cial regulations, payments were supporied by invoices, all / ‘

[ B. This authority complied with its nar

c.\x_ru:;ljrta,l_r(-: was approved and VAT was appropriately accounted for.

sessed the significant risks to achieving its c;bjechw:s and r-e_\.riewm the a-ldequac:y / j

ulted from an adequate hudgé!-ary process; progress against
v

r C. This authority as
of arangements to manage these.

L
-\.
L

| D. The precept or rales requirement res
the budget was regularly monitored:

f
o larly m and reserves were appropriate.
s fully received, based on correct prices, properly recorded and promptly ;
Vi
%l

E. Expected income wa

and VAT was appropriately accounted for.
¥ supporied by receipts, all pelty cash expenditure was approved

banke

} F. Petty cash payments were properi

_dﬂr_.ﬂ/’g! _appropriately accounted for.

Salaries to employees and allowances to members were paid in accordance with this authority's
rly applied.

approvals, and PAYE and NI requirements were prope
plete and accurate and properly maintained.

G.

i

ﬂ_ E:_ier and investments registers were com

/
ol < sesin i
L _Pﬂ)_dl(.’ bank account reconciliations were properly carried out during the year.
prepared on the correct accounting basis {receipts

J. Accounting statements prepared during the year were
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit
lebtors and creditors were properly recorded.

__trall from underlying records and where appropriate d
K. If the authority certified itself as exempt from a limited assurance review in 2023/24, it met the

exemption criteria and correctly declared itself exempt. (I the authority had a limited assurance
review of its 2023/24 AGAR tick “not covered”) R
L. The authority published the required information on a website/webpage up to date at the time of the S/
internal audit in accordance with the relevant legislation. Hallzz
M. In the year covered by this AGAR, the authority correctly provided for a period for the exercise of y
v

public rights as required by the Accounts and Audit Regulations (during the 2024-25 AGAR period,
were public rights in relation to the 2023-24 AGAR evidenced by a notice on the website and/or

authorily approved minutes confirming the dates sef).
- The authority has complied with the publication requirements for 2023/24 AGAR /

L
L (see AGAR Page 1 Guidance Notes).

I O. {For local councils only)

| Trust funds (including charitable) — The council met its responsibilities as a trustee.

For any other risk areas identified by this authorily adequate controls existed (list any other risk areas on separate sheets if needed).
Name of person who carried out the internal audit

Date(s) internal audit undertaken
| 4lagqlas  I5]e4las TaneT BARRITT

Signature of person who .
carried ouf the internal audit
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| 1. Balances broughit
I| forward

.'.\f..;J balances and rezerves al the h-_«.-mr"nu of ”i‘ year
..1 ; _g S q j( ._,-‘ recorded in the financial records Value must sgreo Ic
(_ T, . f 4] Z_ Box 7 of previous year iy o

Total amount of precept (or for IDBs ,-:-__m_,_c._ and l-’;vqu

received or receivable in the year. Exclude an

Bi 3 £ ranis
!' o O _QU.| I‘ 0 O OG received ke
Total income or recenpls as !F.‘-E.'Ort-.lr!_d m:r; r_::—:gha,{;( f,.‘_;:g
S il the precept or rales/levies raceived (line 2). Include :-]nj..-; .
25 _'{;S 6O LA | grants received
Total expenditure or payments made fo and {}f;(‘iﬁf\f__
of all employees. Include gross salaries and wages,

!

II 2. (+) Precept ar
|
|I 3. (+) Total other receipis
|
|

| 4. (-) Staff costs
|

Rates and

Levias

|r 2 ?l L{_ ’3 Z?, l{, employers NI contr rhlurrn ns, employers pension
- - - e contrbutions, gratuities and severance paymenis.
5. (-) Loz R T = Sl T Sty = e T
JI "ﬂp't-n,"ll":{ll :: :Er’.ri-.ﬁr.c apital Total expenditure or payments of capital and interest
| N { '\l L made during the year on the authority’s borrowings (if any).

Total expenditure or payments as recorded in the cash-

i é ({’ é i}u é :}, zz (? book less staff costs (liné 4) and loan interest/capital

i repayments (line 5).
(=) Balances carried Total balances and reserves at the end of the year. Must

0 | F Y60z | FAE2g |cwatizn-use

| 6. (-) All other payments

[ i A TR,
| 8. Total value of cash and The sum of all current and deposit bank accounts, cash

| short te sstments .
| short term investments q_ q,f a 2 } ?‘ (Z_ q holdings and short term investrments held as at 31 March —

To agree with bank reconciliation.

8. Ftnl.q!t fixed assr:ts plus The value of all the properiy the authority owns — it is made
ong term investments up of all its fixed assets and long term investments as at
and assels & S'l Qu Jl o0 31 March.
10. Total borrowings N The outstanding capital balance as at 31 March of all loans
[ Nl | “~ | from third parties (including PWLB).

For Local Councils Only

11a. Qisciosure note re Trusl funds The Council, as a body corporate, acts as sole trustee and
| (including charitable) is responsible for managing Trust funds or assets.
/ 11b. Disciosure note re Trust funds The figures in the accounting staternents above \
(including charitabie) exclude any Trust transactions.
I certify that for the year ended 31 March 2025 the Accounting | | confirm that these Accounting Statements were
Statements in this Annual Governance and Accountability approved by this authority on this date:
Return have been prepared on either a receipts and payments l G < Z aqis

or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a

Practitioners’ Guide to Proper Practices and present fairly a0 fabaitind s winaite TolBrOaGL:
the financial position of this authority.
Signed by Responsible Financial Officer before being _ A(\r/\ H o NCE

presented to the authority for approval
Signed by Chair of the meeting where the Accounting
Statements were

IC(5] s || &

Date

Annual Governance and Accountability Return 2024/25 Form3 Page 50f &
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o

/
/46"0" Annual GOVefnanc St
e
» B atement 2024/25
Ne acknowledge a< & i i
.."/ we a n cage as the '“l"i'hia#-_'-a}_'. of:
-/'
Co{\'ufiC}(\n LAt COurct
our responsibility for ensr
or ensurin "
the preparation of the A(.{._[_nlgt::?t,‘ri"";re 'S @ sound system of internal control. including arrangements for
R Sl g Statements. We conf 5 e
respect to the i >t - confirm, to the best of our knowle i
Accounti 'g Statements for the year ended 31 March ?ch that 9e and belief, with
E > 20 3 arc. =, L=
af thiis autho
ave put in place arr: sments for effective :
Mg m:_ .-f'- -|:| <..1T. clive financial Y  accounting stalements in accordance
and for the preparation of wilh the Accounts and Audit Reguialions
e IU',I!H’I"- of intemal control I// el propet arangements and accepited reape -n:LJMII!'..'_ 1
o prevent and el Fravd | safeguarding the pubiic marey and resources in ]|
d its effectiveness its charge |
e — —
oursalvas | has only done what it has the legal power to do and has 1
e ;:::,r!,__, | L/ | complied with Proper Practices in doinig so |
whal effect |
4 Jrtunity during the year for ;f,-u,“g the year gave all persons interested the oppartunity fo
I ights in accordance with the Lo mspect and ask gquestions aboud this authority's accounts
| requiram: Accounis and Aaickit Regulations
| = t"\"“- amed out an assessment of the risks facing this | g:;,r;_r,-;d.;-}};g} and ;T(n,'uf'r?i,-nf’u'd the financial and other risks it
| Authority and took appropriate steps o manage those faces amd dealt with them properly.
[ nsks, including the introduction of internal controls andfor | L—
| external insurance cover wt e required
b : frics —
| 6. We mair ned thry 1 i e i
| & We maintained thr oughout the year an adequate and = arranged for a competent person, independent of the financial
|: effective systemn of intemal audit of the accournting controls and procedures, to give an objective view on whother
records and control systems. internal controls meet the needs of this smaller authority.
| 7. We took .5‘[;|'-.r| ‘priate action on all matters raised - responded to matters brought to its attention by intermal and
| 'nreports from internal and external audit. extemal audit,
I' 8. We considered whether any litigation, liabilities or disciosed everything it should have about its business activity
|| commitments, events or transactions, occurring either during the year including events taking place after the year
during or after the year-end, have a financial impact on i
|| E end if relevant.
this authority and, where appropriate. have included them
in the accounting statements

9. (For local councils only) Trust funds including
charilable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including

financial reporting and, if required, independent

[ examination or audit.

has met all of its responsibiiities where, as a body
corporate, il is a sole managing trustee of a local
trust or brusts.

e

"Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

G 0S 21§

and recorded as minute reference

Pam Fidnsie

Signed by the Chair and Clerk of the meeting where
approval was given:

N\
Qi

Chair

Clerk

WWW. CLvige pensh Coune - ¢on
J

Annual Governance and Accountability Return 2024/25 Form 3 L -}
Local Councils, Internal Drainage Boards and other Smaller Authorities
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RECEIPTS

Burnjey Borough Coungil. :
Admin Grant -

Precept
Sale of Meteclough
Rant

LEC Grant
Meaunt Lane donation
Eredit
Wayleaves
Vatrecovered
Scottish Fﬁwfﬁa-sm 5

Receipts and Payment Sumimary

Bzlance Brought Forward
Add ﬂnﬂpu
Less Payments _




